Cartouche Nomination Formatting Guidelines

The Main Folder should be labeled in the manner shown below:

@@v| J » Computer » My Passport (E:) » Cartouche 2015 »

Organize « Include in library « Share with + Burn Mew folder

»

o | unites Marne Date modified Type

B Desktop . Chip Dale Nomination 2015 2/25/2016 3:46 PM File folder
& Downloads

l;a_‘_- Recent Places

% iCloud Photos

% iCloud Drive

- Libraries
[& Documents
& Music
|| Pictures

E Videos

Opening that folder should reveal the following two subfolders:

Size

@Qv| ) » Computer » My Passport (E) » Cartouche 2015 » Chip Dale Momination 2015 »

Organize » Include in library » Share with « Burn Mew folder

|0 Favorites Name Date modified

M Desktop . Chip Dale Images 2016 2/25/2016 3:41 PM
& Downloads .. Chip Dale References and Mominating Info 2018 2/25/2016 3:54 PM
=l Recent Places

% iCloud Photos

% iCloud Drive

4 Libraries
[ Documents
& Music
[E=| Pictures

B Videos

Type

File folder
File folder



Opening the References and Nominating Folder should reveal the proper documentation labeled in the
following manner:

le o v Computer » My Passport (E) » Cartouche 2015 » Chip Dale Nomination 2015 » Chip Dale References and Nominating Info 2016

rganize - Include in library = Share with = Burn MNew folder
I Favorites MName : Date modified Type Size
B Desktop EL Afleck Endorsement Letter for Chip Dale 8/19/2015 203 PM  Microsoft Word 9., 27 KB
& Downloads E‘-’ Cartouche Contact Information Sheet 2/25/2016 5:50 PM Microsoft Word 9... 23 KB
=] Recent Places Chip Dale Background Bio 8/19/2015 6:56 PM Microsoft Word D... 17 KB
% iCloud Photos Chip Dale Momination Letter by Seymour §/19/2015 6:58 PM Microsoft Word ... 14 KB
% iCloud Drive Chip Dale Technical and Process References 8/19/20157:13 PM Microsoft Word D... 14 KB
@ Loembard Endorsement Letter for Chip Dale 8/19/2015 2:01 PM Adobe Acrobat D... 129 KB

i Libraries

=
|5 Documents

When opening the Images Folder, the images should be j-pegs labeled in the following manner:

@@vl W v Computer » My Passport (E) » Cartouche 2015 » Chip Dale Nomination 2015 » Chip Dale Images 2016 »

Organize * 7 Open Include in library = Share with + Slide show E-rnail Burn MNew folder
“r Favorites Chip Dale Student Work [=[44- Small Apprentice Chest
B Desktop =/ 01-Mew England Secretary Open -1590 /=45~ Curly Maple Tea Caddie - 2003
i Downloads |i=|02-Mew England Secretary Interior - 1990 |=]46 Curly Maple Tea Caddie Paterae - 2009

|=|03-MNew England Secretary Closed - 1990
[=/04- Thomas Elfe Double Chest closed - 1992
[=/05 Thomas Elfe Double Chest - 1992

[i=|06- Thomas Elfe Fret Detail - 1992

— | 47- Thomas lefferson Traveling Desk - 2005
|i=|48 Thomas Jefferson Traveling Desk Detail - 2005
|i=149- Pair of Knife Boxes - 2014

i=|50- Ladies Oval Work Table - 2012

2| Recent Places
% iCloud Photos
% iCloud Drive

- Libraries [i=|07- Tennessee Secretary Open - 1987 [=|51- Ladies Oval Worktable - 2012
3 Documents |=|08- Tennessee Secretary - 1987 [=[52- Walnut Southern Huntboard - 2013
J, Music |=/09- Walnut Secretary - 2002 |=|53-Aaron Willard Tall Case Clock -2007
(=] Pictures |i=|10- Walnut Secretary open - 2002 |i=|54- Aaron Willard Tall Case Clock detail - 2007
é Videos =11~ Walnut Secretary drawer detail - 2002 [i=|55 Robert R. Lee Clock - 2003

[=|12-American Sheraton Sideboard - 1997

[=|13-American Sheraton Sideboard in Walnut Curved Drawer Deta_E - 1997
[=|14-American Sheraton Sideboard in Walnut Leg Inlay Detai_El - 1997
[&=15-5mall Highboy in Cherry E - 2005

|i=|56-Eli Terry Mantel Clock_E - 2004
8 Computer
& Local Disk [C3)

ke Dacermart (E0



Student Work should be represented in a similar format:

suter » My Passport (E1) » Cartouche 2015 » Chip Dale Nomination 2015 » Chip DaleImages 2016 » Chip Dale Student Work

lein library = Share with = Burn Mew folder
Mame : Date modified Type Size
|&=| Ben B - Curly Poplar Sugar Chest - 2005 8/19/2015 717 PM  JPEG image 1338 KB
|k= Ben B -Federal Tea Caddy - 2010 8/19/20157:20 PM  JPEG image 3839 KB
|k= Goerge 5 -Pennsylvania Spice Box - 2005 8/19/2015T:19 PM  JPEG image 1,598 KB
|i=| Tem J - Mahogany Hepplewhite Chest - 2004 8/17/20155:23 PM  JPEG image 696 KE

Remember that the total number of images must not exceed 60.



